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(Order & Contents Subject to Change by Action of the Historic Board)

Call to Order – Roll Call
Approval of Agenda
Consent Agenda – Consent Agenda items are considered to be routine and will be enacted
by one motion and vote. There will be no separate discussion of Consent Agenda items
unless a member so requests, in which case the item may be removed from the Consent
Agenda and considered at the end of Discussion Items.
a. Approval of the Minutes of the March 7, 2019 Meeting

Public and Visitor Input – This portion of the Agenda is provided to allow members of the
audience to present comments to the Board. The Board may not respond to your
comments this evening, rather they may take your comments and suggestions under
advisement or your question may be directed to the appropriate staff member for followup.
Action Items

b. HAM 2019-002 Request for Report of Acceptability for St. Andrews Church

Discussion Items

c. CLG Grant Update
d. Heritage Fair Discussion
e. Review of Municipal Code on Historic Preservation & Secretary of Interior’s
Standards

Future Business

f. Next Board Meeting May 2, 2019

Adjourn

MINUTES

RECORD OF PROCEEDINGS
FORT LUPTON HISTORIC PRESERVATION BOARD
March 7, 2019

The Historic Preservation Board of the City of Fort Lupton met at the City Complex, 130 South
McKinley Avenue on Thursday, March 7, 2019. Chairperson Donna Walker called the meeting to
order at 6:15 p.m.
ROLL CALL
Those present were Chairperson Donna Walker, Members Cristian Gonzalez-Torres, Kathy
Kvasnicka, Penny Rankin, and Marlene Stieber. Also present was the City Planner Alyssa
Knutson.
APPROVAL OF THE AGENDA
Planner Knutson stated that there were some changes to the agenda that she recommended be
made. First was to add Election of Chairperson and Vice-Chairperson to the Action Items under
Item B of the Agenda. The second was to add discussion on the Heritage Fair under Discussion
Items as Item E of the Agenda, and move Future Business to Item F.
Chair Donna Walker requested an approval of the agenda as amended. Member Kathy Kvasnicka
made a motion to approve the Agenda, and Member Marlene Stieber seconded the motion.
Motion passed unanimously.
APPROVAL OF THE CONSENT AGENDA
Chair Donna Walker requested an approval of the consent agenda. Member Kathy Kvasnicka made
a motion to approve the Agenda, and Member Marlene Stieber seconded the motion.
Motion passed unanimously.
PUBLIC AND VISITOR INPUT
There was no public present to address the Board.
ACTION ITEM
Election of Chairperson and Vice-Chairperson
Member Stieber made a motion to retain the current Chairperson, Donna Walker, and current ViceChairperson, Beth Block. Member Penny Rankin seconded the motion.
DISCUSSION ITEMS
CLG Grant Application for Residential Survey

RECORD OF PROCEEDINGS
FORT LUPTON HISTORIC PRESERVATION BOARD
March 7, 2019

Ms. Knutson announced that they received the $21,000 CLG Subgrant from History Colorado for
the continuation of the residential survey. She stated that the next step would be to release a
Request for Proposals to receive bids from qualified consultants. She stated that the RFP should
be released by the time of the next Historic Preservation Board meeting. The Board will then
review any proposals received and make a selection on a consultant.
Review of Municipal Code on Historic Preservation & Secretary of Interior’s Standards
Ms. Knutson asked if the Board members had an opportunity to review the Municipal Code on
Historic Preservation and the Secretary of Interior’s Standards. The Board confirmed that they did.
Ms. Knutson informed the Board that she had a pop quiz prepared that goes over that information.
She went on to state that the review of changes at the St. Andrews Church went well, but she did
notice that some discussion was based on what people like or didn’t like, and she would like to see
the Board to begin using the Code and Standards to make decisions on what changes were
appropriate. Ms. Knutson stated that part of the blame falls on her, and therefore she plans to start
having a quiz or other educational presentation at every meeting so that the Board is better
informed and has the tools to make decisions on changes to designated buildings. She added that
the Board is welcome to go against her staff recommendations, and that there are multiple ways to
interpret the Standards, and hers may not always be the correct one. However, she wanted to ensure
there are reasons for how the Board is getting to a determination on exterior changes to a
designated structure.
She stated there are some easy quiz questions she had prepared on a PowerPoint for this meeting.
She continued by explaining that some months there may be an example designation review
exercise, other months may be an assigned reading or portion of the Code that a quiz will be on.
She then went on to go through the quiz questions with the Board. The PowerPoint of this quiz is
attached to these minutes.
She concluded by going over the ten standards of rehabilitation, as well as the portion of the Code
that dictates how the Board is to review exterior changes to designated properties. She reiterated
that decisions the Board makes won’t be wrong, but that she wants to make sure decisions are
based on the tools that are available to the Board so that changes are appropriate, and also ensures
that buildings are able to continue to be utilized.
Heritage Fair
Ms. Knutson let the Board know that the Heritage Fair was coming up in May. Member Stieber
and other members of the Board recapped what had been done in the past at the Heritage Fair,
which included having a picture board of all designated sites in the City, and handouts to give to
people with information on the Historic Preservation Board. She wanted to see if they wanted to
have a table at the Fair to promote the Historic Preservation Board, as they have done in years past.
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Several members stated they would be at the Heritage Fair, but would be attending as a guest or
would be volunteering with the Historical Society. Member Walker asked what they could do to
get the word out that would be easy and allow them to still attend as a guest.
Member Kvasnicka asked where they usually set up. Member Stieber stated one year it was in the
court yard, and Member Walker stated another year was in the Rendezvous Room. Member Rankin
stated she would be working the concessions table and could have some flyers there to hand out.
Member Stieber added that the flyers for the Heritage Fair may be able to include information on
the Board if information was provided soon enough.
Ms. Knutson mentioned the self-guided tour map that they could maybe hand out. The Board
decided that may be the best thing to hand out, and Ms. Knutson added that she would try to make
some updates to it. The Board decided that they would just have the handouts at the concession
table, and Member Rankin offered to answer questions if they came up.
Ms. Knutson mentioned maybe t-shirts that state they are part of the Historic Preservation Board
would be good so they could wear them. She said she’d look into that option.
FUTURE BUSINESS
Next Board meeting April 4, 2019
Review of Municipal Code & SOI Standards
CLG Grant for Residential Survey
Heritage Fair
Member Stieber asked if they may be hearing more from Pamela Chavez-Miller on the St. Andrews
Church. Ms. Knutson stated that she believed they were finished with that project. However, if any
plans change they may need to come back in to discuss them.
Member Stieber asked for an update on the Star Theater, because she noticed work being done to
bring water to the Theater. Ms. Knutson stated there is a new owner and they plan to do a
community center. She added that they plan to leave the projector room as it currently is, and that
there aren’t any changes to the exterior that she has heard yet.
ADJOURNMENT
Member Marlene Stieber made a motion to adjourn the March 7, 2019 meeting at 7:00 p.m. and
Member Kathy Kvasnicka seconded the motion.

Submitted by:

Alyssa Knutson, Planner
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Approved by Historic Preservation Board

Donna Walker, Chairperson
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HAM 2019-002
APPROVE A REQUEST FOR REPORT OF ACCEPTABILITY FOR A STORAGE SHED AT THE
ST. ANDREWS CHURCH (204 PARK AVENUE) AND VICARAGE (617 SECOND STREET)
SITE

I.

Agenda Date:

Board Meeting – April 9, 2019

II.

Attachments:

A. Request for Report of Acceptability for a storage shed
at the St. Andrews Church and Vicarage, and attachments.

III.

Issue/Request:
On October 28, 1998, the Fort Lupton City Council approved the historical designation of
the St. Andrews Episcopal Church at 204 Park Avenue and the Church Vicarage at 617
Second Street. Exterior work to historically designated properties within the City requires
prior approval from the Historic Preservation Board, as regulated by Article XVII of Chapter
18 to the Municipal Code.
Pamela Miller Chavez, the owner of this historic site has submitted a building permit for a
storage shed to be located northeast of the Church, along the northern property line of the
site. The proposed work requires a building permit. Please see Section VI. Legal / Political
Considerations of this document for further information on requirements prior to permitting
exterior work to historic sites within the City of Fort Lupton.
Additional information on this proposed work is attached for your reference.

IV.

Alternatives/Options:
The Board should first determine if Conceptual and Final Review is required, or if the
proposal can go directly to Final Review. Please read Section VI. Legal / Political
Considerations of this Memorandum for more information on how to make that
determination.
The Board should then take into consideration each of the following criteria when
determining whether to approve the proposal:
1.

The effect of the proposed work upon the general historical and/or architectural
character of the historical site, landmark or district;

2.

The architectural style, arrangement, texture and materials of existing and
proposed structures and their relation to the structures in the district;

3.

The effects of the proposed work in creating, changing or destroying the exterior
architectural features of the structure upon which such work is to be done;

4.

The effect of the proposed work upon the protection, enhancement, perpetuation
and use of the historic site or district;

5.

The Standards for Rehabilitation and Guidelines for Rehabilitating Historic
Buildings (see below for applicable standards); and

6.

Such additional criteria, as established by the Historic Preservation Board, which
it deems to be in the best interests of the City.

The Standards that are relevant to the proposed changes are:

NEW EXTERIOR ADDITIONS TO HISTORIC BUILDINGS AND
RELATED NEW CONSTRUCTION
RECOMMENDED

Adding a new building to a
historic site or property only
if requirements for a new or
continuing use cannot be
accommodated within the
existing structure or
structures.
Locating new construction
far enough away from the
historic building, when
possible, where it will be
minimally visible and will
not negatively affect the
building’s character, the
site, or setting.
Designing new construction
on a historic site or in a
historic setting that is
compatible but
differentiated from the
historic building or
buildings.
Considering the design for
related new construction in
terms of its relationship to
the historic building as well
as the historic district and
setting.

NOT RECOMMENDED

STAFF COMMENT

Adding a new building or
property when the project
requirements could be
accommodated within the
existing structure or structures.

Applicant has stated that
additional storage is required
for tenants of the Church.

Placing new construction too
close to the historic building so
that it negatively impacts the
building’s character, the site, or
setting.

The location proposed is as
far from the street and public
visibility as is possible on the
property.

Replicating the features of the
historic building when designing
a new building, with the result
that it may be confused as
historic or original to the site or
setting.

The style of the proposed
shed will not be confused for
the historic or original
buildings on the site.

The style is different from
the Church, but the Board
should make a determination
on its relationship to the
historic buildings on the site.

NEW EXTERIOR ADDITIONS TO HISTORIC BUILDINGS AND
RELATED NEW CONSTRUCTION
RECOMMENDED

Ensuring the new
construction is secondary
to the historic building and
does not detract from its
significance.

NOT RECOMMENDED

Adding new construction that
results in the diminution or loss
of the historic character of the
building, including its design,
materials, location, or setting.

The proposed shed will be
secondary to the Church and
the Vicarage, and it is not
anticipated that it will detract
from their significance.

Constructing a new building on a
historic property or on an
adjacent site that is much larger
than the historic building.

The shed will not be larger
than the historic buildings on
the site.

Designing new buildings or
groups of buildings to meet a
new use that are not compatible
in scale or design with the
character of the historic building
and the site, such as apartments
on a historic school property that
are too residential in
appearance.
Using site features or land
formations, such as trees
or sloping terrain, to help
minimize the new
construction and its impact
on the historic building and
property.

V.

STAFF COMMENT

The appearance or the
proposed shed is residential
in comparison to the historic
Church.

It is not staff’s
recommendation to add
landscaping to minimize the
view of the shed.

Financial Considerations:
None.

VI.

Legal / Political Considerations:
Pursuant to Section 18-354 of the Municipal Code, a report of acceptability is required
prior to work requiring a building permit for the alteration or reconstruction of or addition
to the exterior of any improvement which constitutes all or part of a historic site.
The proposed work requires building permits and therefore qualifies for review under the
following two phase review:
(1) Conceptual review. Conceptual review is an opportunity for applicants to discuss
requirements, standards and policies that apply to historic sites…Problems can be
identified and solved prior to final review of the application. After review of the application
by the Historic Preservation Board, the Planning and Zoning Commission shall furnish the
applicant with written comments regarding the conceptual review. Conceptual approval of
any proposed work may be limited to certain portions of the work as deemed appropriate
by the Board. Conceptual approval does not guarantee final approval of proposed work.

If upon review of proposed work, the Board determines that conceptual review is not
necessary given the absence of a significant impact on the historic site…it may be waived
by the Board and the Board may then proceed to consider the proposed work on final
review at the same meeting.
If the Board chooses to waive conceptual review and go directly to final review, then:
(2) Final review. If an application or parts thereof are conceptually approved, it shall be
finally reviewed by the Historic Preservation Board at a subsequent meeting of the Board.
During final review, the Board shall consider the application or parts thereof that have
received conceptual approval and any changes made by the applicant since conceptual
review.
Pursuant to Section 18-354 of the Municipal Code that addresses work requiring a building
permit on a historic site:
(a) Action on an application for a building permit, including any permit for demolition of a
building, shall be deferred by the Building Inspector except as provided in Section 18-359
[relating to remedying of dangerous conditions], until the application is accompanied by a
report of acceptability from the Historic Preservation Board for the proposed work when
the proposed work involves the following:
(1) Alteration or reconstruction of or addition to the exterior of any improvement which
constitutes all or part of a historic site;
(2) Demolition or relocation of any improvement or object which constitutes all or part of a
historic site; or
(3) Construction or erection of or addition to any improvement upon any land included on
a historic site.
Pursuant to Section 18-356 of the Municipal Code, in order to approve the proposed work,
the Board must determine if the proposed work is of a nature that will not erode the
authenticity or destroy any distinctive exterior feature of the improvements and is
compatible with the distinctive characteristics of the historic site.
VII.

Staff Recommendation:
The Board must make a determination if this review requires conceptual and final review,
or should go directly to final review. Staff believes this proposal could move directly to final
review, however if there are concerns or questions by the Board, then conceptual review
should first take place, with final review at the next meeting of the Board.
The proposed work will have an effect on the architectural character of the landmark.
However, the applicant has proposed changes on the northeast corner of the Church.
Although the location will still be visible from Second Street, the location proposed is the
least impactful. In addition, there is not a permanent foundation proposed, and therefore
any changes can be removed.
The applicant has submitted a proposed shed that is a different architectural style and
color, and made of different materials from the Church and the Vicarage. The architectural

style also different from the Church. The vicarage is hipped roof brick residence located
on the same property, and is also designated. The surrounding neighborhood has a mix
of structural styles, which include other single family residences, multifamily, as well as
commercial uses to the east. The Board should make its own determination onto how the
proposed shed fits with other surrounding structures. It should be noted that there is
another shed located on the site that is associated with the Vicarage.
Finally, the applicant mentioned in the application that the shed can be painted a similar
color to the Church. If the Board feels this is appropriate, and chooses to approve the
shed, this is something to take into consideration.
Because the shed will not impact the Church’s physical exterior, and the shed can be
removed from the premises, staff recommends approval of the proposed shed. If the
Board approves the shed, the Board should also make a determination on whether the
paint color should match the Church.

